
PRESS RELEASE KIT TEMPLATE 
 

PRESS RELEASE 

FOR IMMEDIATE RELEASE​
 Date: ___________________________ 

 

HEADLINE 

(Write a short, attention-grabbing title for your announcement.) 

 

SUBHEADLINE 

(A supporting line or tagline that gives more context.) 

 

CITY, STATE — LEAD PARAGRAPH 

(Answer: Who, What, When, Where, Why. Example: “Toledo-based filmmaker Opal Allen 
announces the release of her new short film...”) 

 

 

 

 



BODY PARAGRAPH 1 – ABOUT THE FILM 

(Provide background about the film’s story, themes, and inspiration.) 

 

BODY PARAGRAPH 2 – ABOUT THE FILMMAKERS 

(Include director, producer, cast details, and notable achievements.) 

 

QUOTE SECTION 

(Include a quote from the director, producer, or lead actor.)​
 “___________________________________________________________”​
 ___________________________________________ (Name, Title) 

(Optional second quote)​
 “___________________________________________________________”​
 ___________________________________________ (Name, Title) 

 

ADDITIONAL DETAILS 

(Production highlights, festival selections, or upcoming events.) 

 

 
 
 
 
 



FILM DETAILS 

Category Information 

Title _______________________________
_ 

Genre _______________________________
_ 

Runtime _______________________________
_ 

Director _______________________________
_ 

Producer _______________________________
_ 

Country of Origin _______________________________
_ 

Release Date _______________________________
_ 

Language _______________________________
_ 

 

MEDIA ASSETS 

(Attach or link to your visual materials.) 

●​ Poster: _________________________________________​
 

●​ Trailer Link: ____________________________________​
 

●​ Film Stills Folder: _______________________________​
 

●​ Cast / Crew Bios: ________________________________​
 

 
 
 
 
 



PRESS CONTACT 

Contact Name Title / Role Email Phone 

    

 

SOCIAL LINKS 

(Website, Instagram, YouTube, etc.) 

 

ABOUT THE PRODUCTION COMPANY 

(Optional short blurb about your production company or team.) 
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